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DUE DILIGENCE POLICY 

 

1. PRESENTATION OF THE DUE DILIGENCE POLICY 

This Due Diligence Policy specifies the procedure for hiring 

suppliers and business partners of GEL ENGENHARIA, in addition to the 

Code of Ethics and Conduct, the Anti-Corruption and Anti-Bribery Policy 

and the Suppliers Policy.  

All shareholders, management, employees, suppliers, service 

providers and business partners of GEL must be aware of the 

provisions of the Company's Anti-Corruption and Anti-Bribery Policy. 
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2. CONTROL OF UPDATING THE DUE DILIGENCE POLICY 

TOPIC DATE AMENDMENT 

1. Presentation of the Due Diligence Policy  05/27/2020 

Issue of 

the 

document 

2. Control of updating the Due Diligence Policy 05/27/2020 

Issue of 

the 

document 

3. Due Diligence Policy Activities Flowchart 05/27/2020 

Issue of 

the 

document 

4. Glossary 05/27/2020 

Issue of 

the 

document 

5. Introduction and objective of the policy 

 
05/27/2020 

Issue of 

the 

document 

6. Scope of the Due Diligence Policy 05/27/2020 

Issue of 

the 

document 

7. General guidelines for the hiring procedure 05/27/2020 

Issue of 

the 

document 

8. Specific guidelines for the hiring procedure 05/27/2020 

Issue of 

the 

document 
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8.1. Documentation to be requested from the 

contracted partner / potential 
05/27/2020 
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the 

document 
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the 

document 
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Issue of 

the 

document 
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Issue of 

the 
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8.5. Synthesis of the documentation to be 

required from the partner or potential contractor 
05/27/2020 

Issue of 

the 

document 

9. Monitoring contract execution 05/27/2020 

Issue of 

the 

document 

10. Reporting and clarifying doubts 05/27/2020 

Issue of 

the 

document 

11. Policy leadership  05/27/2020 

Issue of 

the 

document 

12. Normative references 05/27/2020 

Issue of 

the 

document 
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Issue of 

the 

document 
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Annex I - Form for contracting or partnering with 

third parties 
05/27/2020 

Issue of 

the 

document 

Annex II - Research procedure for checking the 

integrity of the partner 
05/27/2020 

Issue of 

the 

document 
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3. FLOWCHART OF DUE DILIGENCE POLICY ACTIVITIES 

The flowchart below refers to the detailed internal verification. However, as will be seen throughout this 

policy, not all steps are required for hiring low and moderate risks. 

BUDGET

•At least three potential contractors.

•Search for the best cost-benefit.

FORM

•Submission of the Form for Contracting 
or Partnership with a Third Party.

REPUTATIONAL RESEARCH
• Research in municipal, federal and state 

registries. 

•Verification of the existence of lawsuits and 
ethics and integrity programs.

•Survey of news.

RESULTS EVALUATION

•Verification of compliance with P 
requirements Compliance schedule. 

•Possibility to request additional data / 
diligences.

CONTRACTING

•Drafting of the contract, including anti-
corruption and anti-bribery clause, and 

subsequent signature.

•Signature of the Adhesion and 
Responsibility Contract for the 

contractor.

ONGOINGMONITORING

•Monitoring of contractual execution, 
with the possibility of updating the 
Form for Contracting or Partnership 
with Third Parties and Reputational 

Research
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DUE DILIGENCE POLICY 

4. GLOSSARY 

For a better understanding of the terms and expressions used by Gel 

Engenharia's Due Diligence Policy, the following glossary with the meaning 

of the adopted terms is presented: 

 

• Management: Officers, Board 

Members, Managers and Members of 

the GEL Committees; 

• Whistle blowing Channel: 

Instance for receiving complaints and 

contributions for eventual situations 

that do not comply with Gel 

Engenharia's Compliance Program; 

• CODE OF ETHICS AND CONDUCT: 

Refers to GEL ENGENHARIA's Code of 

Ethics and Conduct, part of the 

company's Compliance Program; 

• ASSOCIATES: All employees, 

apprentices, interns and other 

representatives of GEL who work at 

its headquarters, branches, works 

and other undertakings conducted 

directly or indirectly by the COMPANY; 

• Compliance Committee: Body 

designed to investigate and 

investigate complaints brought to the 

GEL Compliance Program, whose 

members are appointed by the 

Company's Management and duly 

approved by the GEL Board of 

Directors; 

• COMPLIANCE: Conveys the idea of 

compliance in general, as well as the 

mechanisms, measures and forecasts 

of corporate governance, aiming to 

protect the image and integrity of the 

COMPANY; 

• BOARD OF DIRECTORS: Corporate 

body responsible for monitoring and 

monitoring the functioning of the 

Compliance Program mechanisms; 

• COMPETITIONS: Other 

companies that operate in the same 

market, providing the same services 

and products as GEL; and also, other 

companies that even not providing 

the same services and products, 

reach or seek to reach the same 

target audience as COMPANY; 

•  DUE DILIGENCE: Internal 

procedure that seeks to ascertain the 

regularity of certain transactions, 

projects, activities, business partners 

or personnel of the organization. It 

also serves the purpose of acting as 

an additional control aimed at 

preventing and detecting the risk of 

bribery, and informs the decision of 

the COMPANY on the possibility of 

postponing, discontinuing, 

interrupting or reviewing these 
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transactions, projects or relationships 

with business partners or their 

personnel. 

•  FORM FOR CONTRACTING OR 

PARTNERING WITH THIRD PARTIES: 

Form in Annex I of this Policy;  

• SUPPLIERS: Individual or legal 

entity that provides services to GEL 

always as a result of entering into a 

contract between the Supplier and 

the COMPANY; 

• GEL or COMPANY: Refers to GOETZE 

LOBATO ENGENHARIA S.A. or any of the 

companies and companies in which 

the COMPANY exercises 

predominantly the power of corporate 

control. 

• PARTNERS: All professionals, 

individuals or legal entities, 

contracted who are not permanent 

associates, who work directly or 

indirectly in favor of GEL as a result 

of an associative agreement entered 

into definitively. 

• BRIBERY OR CORRUPTION: The 

practice of promising, offering or 

paying a public agent or professional 

from the private sector an amount of 

money, anything of value or any 

other favors so that the person in 

question ceases to be have ethically 

with his professional or contractual 

duties; 

• THIRD PARTIES: individual or legal 

entity that does not have any direct 

or indirect link with GEL. 
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DUE DILIGENCE POLICY 

5. INTRODUCTION AND OBJECTIVE OF THE POLICY 

This Policy describes the procedure that must be followed to 

identify potential suppliers and partners of GEL ENGENHARIA, evaluation 

of opportunities and, finally, choice of individuals and companies to be 

hired by COMPANY, as well as monitoring the execution of these 

contracts. 

Based on the procedure described in this Policy, the GEL 

ENGENHARIA aims to ensure that suppliers and partners that are in line 

with the values presented in the Compliance Program contracted, 

especially in view of the Anti-Corruption and Anti-Bribery Policies it 

from F decorators. 

This Due Diligence Policy aims to ascertain: 

• (1) whether the business partner is a legitimate business 

entity, which is demonstrated by indicators such as 

corporate registration documents, registered annual 

accounting, tax identification number (National Registry 

of Taxpayers - CNPJ/MF), listing on the stock exchange; 

• (2) whether the business partner has the qualifications, 

experience and resources necessary to conduct the 

business for which it is being engaged; 

• (3) whether and to what extent the business partner 

adopts mechanisms for compliance or has an anti-bribery 

management system; 

• (4) if the business partner has a reputation related to 

bribery, fraud, dishonesty or similar misconduct, or is 

being investigated or condemned, sanctioned or 

prevented for bribery or similar criminal conduct; 
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• (5) the identity of the shareholders - including the final 

beneficiary (ies) - and the top management of the 

business partner. 

6. SCOPE OF THE DUE DILIGENCE POLICY 

This Policy applies to GEL ENGENHARIA as a whole and to any 

business activities managed or conducted on behalf of the COMPANY or 

by intermediary third parties. 

GEL's managers, employees and suppliers must know the 

content of this Policy and observe it in the performance of their 

activities.  

7. GENERAL GUIDELINES FOR HIRING PROCEDURES 

As provided in item 6 .1.6.3 of the Code of Ethics and Conduct 

gives GEL, contracting suppliers and entering into partnerships are 

accompanied by an internal verification procedure, especially for high-

risk or high-value contracts. 

Internal verification allows the GEL contract with companies 

that are recognized for the quality of products and services they deliver 

and that are aligned with the principles and values of GEL. 
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Based on this and knowing the dynamic reality of the market, 

this policy divides the hiring of GEL into three large groups. 

Each of these groups has specific internal verification 

procedures, tailored to the needs of the COMPANY and compatible with 

the way of operating in the market. These procedures will be seen in 

the next items.  

To dDespite these specificities, they are principles that guide all 

the hiring of the GEL, in the light of its Supplier Policy: 

• Prohibition of hiring suppliers and partners due 

to personal influences; 

• Valuation of quality products and services, 

linked to cost benefit; 

•  Primacy of contracting suppliers and partners 

who are also committed to the conduct stimulated 

by the Compliance Program and do not condone 

bribery and corruption; 

• Encouraging environmentally sustainable 

practices that value health and safety at work; 

• Repudiation of all forms of discrimination, 

harassment, abuse and extremist ideologies. 

 

During the entire internal verification procedure, as well as 

during the execution of the supply or partnership contract, the 

Management, the Compliance Committee and the employees 

responsible for contracting must be attentive to signs of practices that 

contradict the principles of Compliance Program. 
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These indications are compiled in item 8.3 of Anti-Corruption 

and Anti-Bribery Policy. They are called points of attention or redflags. 

Once identified, the Compliance Committee should be triggered. 

Therefore, the reporting channels are available.  

With regard to business partners, the GEL ENGENHARIA may fail 

to follow the completeness of the procedure described in item 8 and 

the respective Annexes to this Due diligence Policy, according to risk 

groups (cf. items 8.1., 8.2. and 8.3 of this document). 

The items described above must take into account the 

reasonableness and proportionality in the integrity requirements, in 

accordance with the contractual requirements and specifications. 

 

8. SPECIFIC GUIDELINES FOR HIRING PROCEDURES 

In addition to the general guidelines, the GEL ENGENHARIA you 

must follow specific and detailed internal verification the higher the 

risks and the values of the contracts you intend to conclude. For this 

reason, the internal verification procedures are divided into three 

contracting groups: detailed, moderate and simplified verification 

groups, as provided below.  
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8.1. Documentation to be requested from the contracted 

partner/potential 

During the entire internal verification procedure, as well as 

during the execution of the supply or partnership contract, the 

Directors, the Compliance Committee and the employees responsible 

for contracting must be attentive to signs of practices that contradict 

the principles of Compliance Program . 

For this, the GEL ENGENHARIA may adopt the following 

measures: 

• (1) Annex I - Sending a questionnaire to business 

partners to answer questions related to item 5 of this Due 

Diligence Policy; 

• (2) Annex II - Internet research on business partners, 

their shareholders and their senior management, in order 

to identify any information related to bribery; 

• (3) Research on government, judicial and international 

sources to search for relevant information; 

• (4) To examine publicly available lists of organizations 

prevented or prohibited from hiring public or 

governmental organizations, maintained by local or 

national governments or multilateral institutions, such as 

the World Bank; 

• (5) To conduct research by other appropriate parties on 

the business partner ethical reputation (for example, to 

explain any adverse information); 
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• (6) To designate other individuals or legal entities with 

relevant experience to assist in conducting the due 

diligence; 

• (7) The business partner may be asked about the initial 

outcome of the due diligence (for example, to explain 

adverse information). 

 

8.2. Group I - Detailed internal verification  

In this group, there are contracts with a value greater than R $ 

50,000,000.00 (fifty million reais), which present considerable 

complexity or prolonged duration. There are also suppliers that deliver 

non-material products and services - and, therefore, generate greater 

difficulty in measuring the value and evaluation of the product - or that 

operate in areas exposed to situations of non-compliance. 

Because of these characteristics, the internal verification 

procedure is the most detailed. Initially, whenever possible, the GEL 

ENGENHARIA it must carry out budgets with at least three companies in 

the industry, in order to assess the cost-benefit ratio.  

Second, the company must submit the Third Party Hiring or 

Partnership Form, present in Annex I . The Form will be sent to one 

or more companies chosen by GEL during the first stage.  

The response sent by the potential contractor must be filed by 

the Compliance Committee at least for the duration of the pre-

contractual steps or, once the contract is signed, throughout its term. 

Third, the Compliance Committee must raise, due to the diligence 

of the GEL, reputational survey of the company. The data collected 
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must be registered in writing, stored by the Compliance Committee and 

will be valid for 1 (one) year.1 

Fourth, since the GEL has obtained the answer to the form and 

the reputational survey is completed, the Compliance Committee , 

along side the sector responsible for contracting, will evaluate the 

information and other documents sent by the third party.  

To do so, you must pay attention to strictly lawful means. 

Searches on the Internet are encouraged, including surveying of public 

administrative and judicial proceedings, news and Codes and Policies 

of the potential contracted.  

In this phase, it is mandatory to consult the National Registry of 

Civil Condemnations for Acts of Administrative Improbity of the 

National Council of Justice, or other records that register practices 

contrary to the Compliance Program gives GEL, according to Annex 

II .2 

Based on this assessment, the Compliance Committee and the 

responsible sector should decide on the viability of the contract. THE 

Compliance Committee you can also make contacts with the company 

to answer questions or obtain additional information. In this phase, the 

requirements established in the other policies of this Compliance 

Program , especially Supplier Policy .  

Whenever practices identified in non-compliance with the 

Compliance Program , a GEL should stop promoting hiring.  

Once the hiring is decided, the contractual instrument must be 

formulated in accordance with the recommendations of item 6.2 of the 

 
1Cf. Annex I - Form for contracting or partnering with third parties. 
2Cf. Annex II - Research procedure to verify the partner&#39;s integrity. 
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Suppliers Policy. The need for the contractor to sign the Adhesion and 

Responsibility Contract, found in the Annex of the Code of Ethics and 

Conduct gives GEL . 

Given the high degree of risk involved in the hiring of Group I, 

the contacts and meetings between the GEL and potential suppliers 

and partners must be covered by certain formalities to ensure 

transparency and an ethical relationship. It is similar to the situation 

faced in contacts and meetings with public officials.  

Therefore, when meetings are held with suppliers and partners 

in Group I, the requirements established in item 6.3 of Public Agent 

Relationship Policy. 

They include the requirement that the meetings be scheduled 

preferably in writing and with a pre-defined agenda, to have the 

presence of at least two employees of COMPANY set with the 

Compliance Program and the need to formalize the minutes in writing 

and send it to the Compliance Committee. 

8.3. Group II - Moderate internal verification 

Intermediate risk situations fall into group II. Since that middle 

ground, the due diligence committed by GEL for hiring this group it is 

simpler than that applied to Group I - characterized by high risk - but 

still requires certain practices.  

In the beginning, it is not mandatory the procedure of budgets 

and the sending of the Form for Hiring or Partnership with Third Parties 

to the potential contractors. 

Both practices, however, are recommended.  
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However, there remains a need for the Compliance Committee 

carry out own investigations, especially reputational research, along 

the lines applied to Group I. The hiring decision, taken along side the 

responsible sector, should be based on these data.  

When signing the contract, the clear and objective wording of 

clauses and the possibility of incorporating anti-corruption clauses 

should be a priority. It is recognized, however, that such inclusions will 

not always be possible, for example, in the case of adhesion contracts, 

where COMPANY it only adheres to a wording previously imposed by the 

contractor. This is a situation in which the reputational research of the 

potential supplier or business partner is of even greater importance.  

It is mandatory that the procedure in Annex II be carried out by 

the COMPANY for Group II contractors. 

As provided in the Suppliers Policy, the signing of the Adhesion 

and Responsibility Contract to the Compliance Program may be 

required by GEL .  

In relation to meetings with suppliers and Group II partners, they 

do not require the same formalities as Group I, but the preparation of 

the minutes in writing and sending them to the Compliance Committee 

it is a measure that must always be observed.  

 

8.4. Group III - Simplified internal verification 

Group III contains contracts considered to be of low / very low 

complexity.  

Group III includes the following examples of contracts: 
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• (1) Consumer contracts (telephone services, internet, 

among others); 

• (2) Service contracts with a low risk of bribery; 

• (3) Contracts that are subject to intense regulation by 

government entities: bank contracts (BACEN), insurance 

contracts (SUSEP), among others; and, 

• (4) Contracts of low complexity and low risk of bribery; 

 

Although it is a simplified procedure, it is recommended that a 

brief survey be carried out on potential contractors, not only to ensure 

contractions of the best services at the best costs, but also to identify 

companies that have integrity programs and that share the same 

values as GEL ENGENHARIA .  

Finally, for Group III, only the application of Annex II is 

recommended. 

 

8.5. Synthesis of the documentation to be required from 

the partner or potential contractor 

Degree of risk Documentation 

Group I • Mandatory - Annex I, Annex II 

and Adhesion and 

Responsibility Contract 
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Group II • Mandatory - Annex II and 

Adhesion and Responsibility 

Contract 

Group III • Annex II is recommended  

 

9. MONITORING CONTRACT EXECUTION 

Reinforcing the provisions of the supplier policy, once 

contractual execution has started, the GEL ENGENHARIA will engage in 

ongoing efforts to assess its relationship with suppliers. These efforts 

will be directed by managers, employees and the Compliance 

Committee, but especially by the areas of the companies that most 

directly monitor the status of hiring. 

 In this exercise, the GEL may convene meetings, send the 

Third Party Hiring or Partnership Form to update data and make use of 

constant reputational research. 

Communication channels and Compliance Committee are 

available to assess any change in the situation of suppliers or partners, 

as well as any potential mismatch with Compliance Program gives GEL 

.  
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10. REPORTING AND CLARIFYING DOUBTS 

The maintenance of an ethical, healthy and fair commercial 

relationship between suppliers and GEL ENGENHARIA depends on the 

adoption of pre-contractual due diligence, the zeal in the conclusion of 

contracts, the constant evaluation of the quality of services and 

products contracted and the monitoring of practices and conduct of the 

parties.  

Thus, if you are aware of any practice that is incompatible with 

the principles of Compliance Program gives GEL ENGENHARIA and of this 

policy, the employee of GEL or its contractors must immediately 

communicate the Compliance Committee .  

To this end, the system of complaints identified in GEL 

ENGENHARIA 's Code of Ethics and Conduct and in the COMPANY's Anti-

Corruption and Anti-Bribery Policy is available.  

Once the situation has been determined, any of the sanctions 

provided for in the Code of Ethics and Conduct gives COMPANY . 

In case of doubts about situations involving the relationship with 

public agents, the Compliance Committee is available to clarify doubts, 

through the communication channels described on the COMPANY's 

website. 

 

11. POLICY LEADERSHIP  

The competencies of each of the leadership bodies of the 

Compliance Program, for the purpose of complying with this Policy, are 
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determined just as in the Code of Ethics and Conduct and in Anti-

Corruption and Anti-Bribery Policy of GEL ENGENHARIA.  

The Due Diligence Policy applies to the duties of (i) periodic 

review of its terms, according to the other policies adopted by Gel 

Engenharia, whenever deemed necessary; (ii) periodic reporting by 

the Compliance Committee to the other leadership bodies of the 

Compliance and Integrity Program of Gel Engenharia, as determined 

in the Code of Ethics and Conduct and in the Anti-Corruption and Anti-

Bribery Policy, whenever deemed necessary; and, (iii) immediate 

communication of any irregularity or sensitive situation that requires 

the immediate knowledge of the management and leadership of the 

Compliance Program.  

12. NORMATIVE REFERENCES 

For the preparation of this Policy, the following rules, 

documents, normative instructions, among others, were taken into 

account: 

• Lei nº 12.846/2013 - (Anti-corruption Law); 

• Presidential Decree No. 8.420/2015; 

• Ordinance No. 909/2015, of the Office of the Federal Controller General; 

• Manual of Good Practices of the Brazilian Institute of Corporate Governance 

(IBGC); 

• ABNT NBR ISO 37.001 - Anti-bribery management systems; 

• Gel Engenharia's Code of Ethics and Conduct; and, 

• Gel Engenharia's Anti-Corruption and Anti-Bribery 

Policy. 

•  Supplier Policy GEL ENGENHARIA. 
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DUE DILIGENCE POLICY 

13. MISCELLANEOUS 

The Policy of Due diligence gives GEL ENGENHARIA was approved 

on 05/27/2020 by the Board of Directors of COMPANY  

The Policy of Due diligence gives GEL ENGENHARIA enters into 

force on 05/27/2020. 
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ANNEX I - FORM FOR CONTRACTING OR PARTNERING WITH THIRD PARTIES 

Company Name: 

Tradename: 

National Registry of Taxpayers (CNPJ): State Registration: 

Address: 

City/FU: ZIP CODE: 

Contact details (full name): 

Email: Telephone: 

Corporate Type: () Ltda () SA () Other. Please specify: 

Incorporation Date: Country where the company is incorporated: 

Description of the company corporate purpose: 

Company Size: () Micro Company () Small Company () Medium Size () Large Size 

Number of employees: 

Does the company have branches in Brazil or abroad? () No () Yes List all branches below (address, National Registry of 

Taxpayers - CNPJ and corporate purpose) 

Does the company have representative offices in the national territory and / or abroad? If yes, list below: 
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To provide the name, position and% of ownership interest (when applicable) of its owners, partners, 

shareholders, controllers, directors and officers. 

 

 

 

 

To provide the equity interest percentage of your company in other legal entities which are parent company, 

subsidiary, affiliated companies or consortiums.* 

 

 

 

 

To provide the National Registry of Taxpayers - CNPJ, the corporate name, the assumed name and address of 
the legal entity with which your company is involved as parent company, subsidiary, affiliated companies or 

consortiums.* 

 

 

 

Is any member of Senior Management or their family holds a candidate for elective office or Trust Position in the 
Government?* 
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(  ) No (  ) Yes If so, please provide details (name of the person, relationship, agency / organization name, 

position held, during which he/she worked there): 

 

 

Does any member of Senior Management or their family keep personal business or close relationship with a 

public servant?* 

(  ) No (  ) Yes Provide details (name, name of the body / entity, position held, period in which you held the 

position). 

 

 

 

Has any member of your company top management been arrested, accused, investigated, prosecuted or 

convicted of fraud, corruption or money laundering in the past 10 years or have your reputation been questioned 

in the media for any facts related to corruption? 

(  ) No (  ) Yes Provide details of the event and relevant documentation. 

 

 

 

Has your company, any parent company, subsidiary, affiliate or consortium been accused of being investigated, 
prosecuted or convicted of fraud or corruption in the last 10 years? 

(  ) No (  ) Yes Provide details of the event and relevant documentation.  
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Has your company, any parent company, subsidiary, affiliate or consortium already responded to any Public Civil 

Action or Administrative Improbity Action in the last 10 years? 

(  ) No (  ) Yes Provide details of the event and relevant documentation. 

 

 

 

Does your company know the anti-corruption legislation which is subject?* 

(  ) No (  ) Yes Inform the laws. 

  

Does your company have a Code of Ethics, Conduct Guide and related documents that describe the ethical 

conduct to be observed by members of senior management, employees and/or outsourced?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Does your company have a structured integrity program in order to detect and remedy deviations, fraud, 
irregularities and illegal acts against the Government, national or foreign administration?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Does your company have internal rules that determine the prohibition of any kind of payment or benefit to any 

domestic or foreign government official to obtain or retain business or any commercial advantage?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Does your company have internal regulations that determine prohibitions or restrictions relating to the offering 
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of gifts, gifts and hospitality to public servants, customers and business partners?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

 

 

  

Does your company have internal regulations providing on donations and/or contributions to charities, social 

programs or political parties?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Does your company provide whistleblowing channels, open and widely disseminated to all employees and/or 
outsourced employees, and mechanisms for the protection of whistleblowers?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

 

  

Does your company promote periodic training on its health program for senior management and all employees 

and/or outsourced, and where applicable, the suppliers? * 

(  ) No (  ) Yes Provide documentary evidence to prove achievement. 

 

  

Does your company have internal due diligence standards for the assessment of reputation, suitability and anti-
corruption practices of third parties, such as suppliers, distributors, agents, consultants, commercial 

representatives and/or operational partners?  
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(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Does your company have investigation mechanisms for evidence of fraud and/or corruption and application of 

sanctions?* 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

 

 

 

Does your company have internal regulations providing on monitoring the effectiveness and efficiency of 

anticorruption integrity program of your company? * 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

 

  

Does your company use third-party services, such as agents, consultants, sales representatives and/or other 
types of intermediaries, whether individuals or legal entities, in order to attract new business locally or in other 

countries? 

(  ) No ( ) Yes Inform the name and / or corporate name of agents, consultants, commercial representatives and 

/ or other types of intermediaries, whether individuals or legal entities. 

 

 

Does your company disclose its integrity program to its suppliers, distributors, sales representatives, 
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intermediaries and/or other business partners? * 

(  ) No (  ) Yes 

 

  

Does your company request that its suppliers, distributors, sales representatives, intermediaries and/or other 

business partners declare full knowledge about key aspects of its health program? * 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

In contracts signed with suppliers, distributors, intermediary commercial representatives and other business 

partners, are there clauses that oblige them to respect your integrity program and your company codes of 

conduct? 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Do the contracts executed between the company and its suppliers, distributors, sales representatives, 

intermediaries and other business partners have clauses that require them to maintain compliance with applicable 

and effective anti-corruption laws? * 

(  ) No (  ) Yes Provide a copy of the documentation or indicate where it can be found on your website. 

  

Inform the date, name and position of the person responsible for completing this questionnaire: 
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ANNEX II - RESEARCH PROCEDURE TO CHECK THE 

PARTNER INTEGRITY 

ANNEX II - RESEARCH PROCEDURE FOR CHECKING THE 

INTEGRITY OF THE PARTNER 

Documentation to be searched Login Link 

1) Regular consultation with the National 

Register of Legal Entities before the 
Federal Revenue of Brazil 

https://bit.ly/2XDvIam 

 

Consultation of federal, state and municipal tax compliance (at the 
company domicile) 

2) Federal https://bit.ly/3c5I53O 

3) State (in the case of Paraná) https://bit.ly/3gsy8AS 

4) Municipal (in the case of Curitiba) https://bit.ly/36wCd2B 

5) National Register of Civil Sentences 

for Administrative Improbity and 
Ineligibility of the National Council of 

Justice 

https://bit.ly/2ZzUV86 

6) Certificate of Labor Regularity; https://bit.ly/3elKyJ1 

7) National Registry of Inapt and 

Suspended Companies – CEIS. 

https://bit.ly/2TGxoyF 

8) National Registry of Punished 

Companies - CNEP 

https://bit.ly/2XuHQKI 

9) Clearance Certificate of Proceedings 
at the Federal Court of Auditors 

https://bit.ly/2ZE9Yxv 

10) Reputation research on Internet 
through search engines, with the following words: 

• “Company name + corruption”;  
• “Company name + bribe”;  

• “Company name + fraud”;  
• “Company name + research”; 

• “Company name + crime;” 

• “Company name + public civil action”; 
•  “Company name + administrative improbity”; and, 

•  “Company name + money laundering” . 

 

 


